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Key Reminders for a Smooth Event

Prior to College Application Week

e All students must have CFNC.org user accounts and establish or update their online My
CFNC - This is Me section before starting an application.

e Personal information and This /s Me details entered in profiles will auto-populate on the
CFNC.org online applications saving time.

o Direct seniors to the College Application Checklist available for download on
CFNC.org/CAWSeniors. This is especially helpful for students to take home and fill out with
their family.

e Contact students eligible for a fee waiver. Usually those students who are eligible for fee
waivers on college entrance exams are also eligible for college application fee waivers.

¢ Remind students to prepare their admission essay in advance, and encourage teachers to
include essays writing activities.

e Encourage students to use the Practice Application in the Apply section of CFNC.org.

Make your Event Easier to Plan and Oversee: The CFNC Professional Center

e Update your CFNC Professional Center account or request a Professional Account Access
Key PAAK to register.

e For information on requesting a PAAK and setting up a new CFNC Professional Center
account, see the downloadable document, Professional Center FAQs, on
CFNC.org/CAWSchool. Do this early — the process can take multiple weeks to complete!

e Attend one of the free CFNC webinars on using the Professional Center. For a schedule of
webinars, go to CFNC Events on the main CFNC.org website.

e For more information on the CFNC Professional Center, reference the downloadable
document, Professional Center FAQs, on the CAW site coordinator page.

Completing College Applications on CFNC.org

¢ Remind students that information about their addresses and parents will be used to
determine tuition and residency.

e Students may be concerned about supplying their addresses and parents’ residency (in-
state or out-of-state). Private information, such as their Social Security number, will only be
shared with the colleges where they apply.

e |f afield on an application is required, it will be noted with an asterisk (*).

e Each screen will indicate if information is missing or incomplete. Students will be required
to correct or complete the information before continuing to the next screen.

e CFNC.org allows students to save their information and continue their application at a later
time.

e For more information about applications, Application FAQs, on the CAW School
(CFNC.org/CAWSchool) and CAW Seniors (CFNC.org/CAWSeniors) pages. A hardcopy is
included in the support materials kit.

Uploading Essays and Personal Statements

¢ Some applications require an admission essay or a personal statement. Have students bring
their essays with them. Some applications allow a file to be uploaded, while others may
require the student to copy and paste text from an existing document stored on an external
device.
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e Most essay questions are open-ended, but some have word minimums or maximumes. If
there is a word limit, it will be specified within the essay question. If a student submits an
essay that is too short or too long, an error message will appears.

Transcripts

e For students at NC Student Identification Number (formerly NC WISE) schools, transcripts
will be electronically forwarded once the online application has been submitted only if the
student:

o Selects “YES” for the electronic transcript option

o Checks the NC Student Identification Number box

o Is submitting the application directly on CFNC.org (as opposed to the common
application or a postsecondary institution’s website)

e Students must have their NC Student Identification Number entered in their This is Me
section of their profile to have the option to send a transcript and their high school must
participate in the electronic transcript process. You are advised to have a printout of your
seniors’ NC Student Identification Numbers available during your school’s event for
reference.

e For the transcript to be correctly processed and matched with the student’s record at DPI,
students must enter their name exactly as it appears on their NC Student Identification
Number (legal name on their report cards) on their application and in their 7This is Me
section of their CFNC profile. Otherwise, their request will not be matched to their record.

e |f the application is completed somewhere other than CFNC.org (e.g., the common
application or a postsecondary institution’s website), the student must request that the
transcript be sent through the Transcript Manager.

e For more detailed information about the electronic transcript process, see the Electronic
Transcript FAQs on the CAW School page (CFNC.org/CAWSchool).

Confidentiality

e Assure parents and students that all information submitted in online applications is
confidential.

Questions

e The answers to most questions about College Application Week can be found on
CFNC.org; however, you can call CFNC toll free at 866-866-CFNC, option 1 for assistance.
You can also contact the CAW Coordinator at CAW @northcarolina.edu or 919-843-2201.
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