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Bridges Career Planning Tools — Instruction Guide

Accessing Bridges Career Planning Tools from
CENC.org

From the CFNC Home Page (www.CFNC.org),
click on the Career Center tab.

*Note: If you do not have a CFNC account, you
will need to select the link “Create MY CFNC”
in order to set up an account to access Bridges
tools.
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Select the CFNC Bridges Planning Tools link.

Colleg7 Discover Your Dream Job and How to Get There

e ®
Foundation
of Nevth Carolina NG

Career
Center

Log Into Create
e ) Wi ) roor Conter

Search CFNC & Campus Sites
Comtact CFNC W About CFNC

Student
Planner

College Onling Paying for ¥ Collage Savings
Fair Applications College Program

Introduction to the CFNC Career Center gm how the CFNC Career Center
can help you determine career goals ection

CFNC Bridges Planning Tools - Access the powerul CFNC Bridges Planning
Toals to help you narrow in on majors, universities, and careers. Includes
information on salaries. job prospects. etc

Career Key - Find occupations that relate to your interests

Information for Students and Parents - Get career advice specific to middle
schaol and high school students and parents

Student.Career Matching Assistant - Take an interactive test ta discover which
occupations match your goals

Introduction to the
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From the CFNC Bridges Planning Tools home
page, you can select your preferred Bridges tool.

*Helpful Hint: If you are currently logged into
your CFNC account, the home page will display
the recommended tool for your age group. If
you are not currently logged in, the
recommended tool defaults to Choices Explorer.

Bridges Transitions Co., a Xap Corporation company
www.bridges.com
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Choices Explorer
| Explore career and
education options.

The CFNC Choices Explorer Tool is built with
Middle School aged students in mind. This
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Once a tool has been selected, if you have not yet
logged into your CFNC.org account, you will be
prompted to at this time.

Note: Once logged into CFNC, you will be taken to
the Bridges Portfolio login screen. If you already
have a Bridges Portfolio name and password, you
can enter it at this time. If you are a first time user,
you will be asked to create a Bridges Portfolio.

This will allow you to save information when com-
pleting activities in Bridges. Please see the section
“How to Create My Portfolio” on page 2 for
additional instructions.

Once logged in, you will be directed to the Home
Page of your selected tool.
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Start thinking about your
future by finding some
careers that interest you

Plan your high school
courses and explore
your post-secondary
options.
+ Start with 2 quick

quiz

» Eind interesting
Pind nteresting s - Find out about all the
ajors With 8 |y different things you

s Find other ways to
gxplore careers

= Find matching
career clusters

checklist can do with your free

a Find other ways to
check out majors

s Plan your high
school courseg

s Check out career
videos

Collect the things that
matter, write about them

This:Week:s Highlights! and access them
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How to Create My Bridges Portfolio

If you are a new user to Bridges on CFNC.org, you
will be prompted to create a new portfolio. The
portfolio allows you to access Bridges tools and
save information to your account for future review
and assessment.

From the Portfolio Sign- In screen, if you already
have a Bridges portfolio, you can enter your
portfolio name and password into the associated
fields. If you have not previously created a
portfolio, select the link “Create a new Portfolio”.

*Note: Counselors also have the option to create
their Professional Accounts at this time.

The Student Success Company™

College -

Foundation
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Portfolio Sign-in Required

Existing Users
If you already have a bridges portfolio
Portfolio Name:

Password:

New Users
Creating a portfolio is fdleasy and it provides a place for you to store information

about your skills, interests and the courses you've taken
Create a new portfolio if you are a first time Bridges user

Counselors and Teachers

Create a professional account to use Bridges products to their full potential. A
professional account helps you track your student's progress and access our reporting
tools

Helpful Hint: When creating your Bridges
portfolio, you can use your CFNC username and
password as your Portfolio name and password.

Once you have completed the required fields, click
on the link “Create Your Portfolio”.

Bridges Transitions Co., a Xap Corporation company
www.bridges.com

College 7 :

Foundation
of North Carolina

*Please Note: Choose the city in which your
associated school is located. This will provide
the appropriate list of schools.

ngﬁ%ﬁﬂm Create Your Portfolio

of Nortl: Carolina

Most of the information for your pertfolio has been autematically added fram your account. Enter the
following information to create your portfolio.

Clear A1l

You are a: | Student v

Once you've selected your City, all the
. [< Y > v .
City: | = Select Your City that City will appear in the School list.

School or Site:
If you are unsure select "Other’

Gender:  Omale O Female

Ethnicity: O african- American
O Asian

O Hispanic
O Native American
O white
O other
Student =: Enter 0 if you don't have a student number.
Grad Year: [2008 v Choose the vear you plan to graduate from high
school .

Create Your Portfolio )

Once you have completed the portfolio creation
process, you will be directed to the Home Page of
your selected tool.

College Foundation of North Carolina
www.CFNC.org
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Professional Tools

To access Bridges Professional Tools you will need
to create a Professional Account. From any
“Choices” Home Page, you will see a “Professional
Tools” link on the bottom right hand column.

questions
and helps
people find
l GIEEEPEIID I:ar:nrs . mm stuffin
Choices
Explorer.

» Ask Faith a question
4 Ses questions and
ansuers

enty of careers involve creating an

An unsafe aircraft can be a hazard, not Plenty of I ting and
only to thase who fy, but also to people  using infomation. But some people are
on the ground. An aicraft inspector plays  actually making a career out of desiroying

(CareeriEducators

Lesson plans, news and

an important role in ensuring that airplanes  Information - and their skills are in professional

are safe for al demand development for teache
and cuunseluy

» Acupunchuist * Bakers Have Recipes for Success

» Genealogist * Professional Todls
% Skip Tracing Entrepraneurs

* Contracts Coordinator
® Underwater Welder

From the Professional Tools home page, select the
link “Upgrade to a Professional Account”.
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Portfolios and Reports Resources Welcome, Test Test
You are signed in to a
Reviewer Access lesson plans, activities, case Student portfolio. To

access sections here,
you'l need to upgrade

studies and white papers that can
help you make the most of Bridges
products your portfolic to a

Review and access indiidual
portfolios.

. Upgrade to a Professional 2 Resource Library Professional Account.
Account - 4 Uparage Portfolio to
/ Professional Account
Reporter

Create reports that show site
usage, assessment resuts and
planning outcomes.

, Uparade to a Profession|

Site Administration Return to Your Tools
Continue to Plan, Apply and
Pay for college at CFNC.org.

Account Custormize course plans, manage
passwords, create Professional
- Accounts o upgrade individual

portfolios to Professional Accounts,
Access reaktime actiity tracking . Upgrade to a Professional

reports.

In order to create a Professional Account, you will
need to submit the Professional Account Access
Key (PAAK) that you were provided in your
welcome email.

Note: If you have not received a welcome email
with your PAAK, simply send an email request to
cfnc@northcarolina.edu. Please be sure to indicate
your name, title, your school’s name, your school’s
address including county, e-mail, and phone
number in your request.

Bridges Transitions Co., a Xap Corporation company
www.bridges.com
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*Important: The PAAK is for professional use
only and should not be provided to students.*
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You are currently signed in to a portiolio as: Test Test, portfolio id: __cfeGenUser 93095181

Upgrading your portfolio to a Professional Account will give you access to all areas of Professional Tools
Your existing data wil be saved and you can still use all student/client features

Enter your Professional Account Access Key to upgrade this portfolio to a Professional Account.

Professional Account Access I:l This key allows you to creste Professional Accounts.

ey

Upgrade this portfolio to a Professional Account J

If you do net want to upgrads this portfolio to a Professional Account. retum to Cheices Planner or
Py | Tox

Helpful Hint: If you receive an error message
stating that the PAAK does not match your
selected site, you will need to change the associ-
ated school in your portfolio. (see Update
Portfolio Instructions on page 5)

Reviewer Tab:

The Reviewer tab allows you to review,
organize, assess, and manage individual student
portfolios. You can also build lists of students
based on specific data and activity results that
have been stored in student portfolios.
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Reviewer Resources

Save time! Use our ready-
made lesson plans
activities and other
resources.

= Resaurce Library

Review, organize and assess indhvidual portfolios
+ Search by name
s Browse by name
s Browse by class lists
+ Browse groups of portfolios
+ Create a new group of portfolios T
Customize Choices
Planner for your schaol
and region

= Customize Course
Plans

Use the Portfolio Finder to build lists of students based on results and data stored
in their portfolios
s Portfolio Finder

If an improper portfolio has been created — or a duplicate one — you can delete that
portfolio
s Delete or Release Portfolios

Move Student portfolios from your school to a different school
=+ Change Schools

College Foundation of North Carolina
www.CFNC.org
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Reporter Tab:

The Reporter tab allows you to view a variety of
reports relating to site usage, assessment results,
and planning outcomes. You have the option to run
standard reports or create customized reports based
on specific criteria.
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Reporter Resources

Save time! Use our ready-

" FROFESIIONAL

Create reports that show site usage, assessment results and planning outcomes made lesson plans,
activities and other
Usage Reports ‘Outcome based Reports resources
Resource Library
Select ane of these standard reports Create customized reports based on
+ Sessions criteria you select
Page Visus Create Reports —
+ Portfelios = Create Comparison Reports R
2 Active Portfolios by Grad Year P‘ﬂd"wfﬂfwm school
and region
+ Active Portolios in the Current &
School Year - Customize Course

ans

Want to leam more about reports? The Professional Manual can help

Tracker Tab:
The Tracker Tab allows users to access real-time

activity tracking reports. By tracking your portfolios,

you can easily keep record of which portfolios you
have previously reviewed and assessed.
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Tracker Reviewer

Review and assess

Studant
Planner

Career
Center

Online

Access realtime activity tracking reports portfalios
= Reviewer
Portfolio Review Tracking Guideways Tracking
Keep track of the portfolios youve (T EE]
reviewed and assessed Check your students’ progress Reporter
» Track your reviewed portfolios through their Guideways and leave View product usage
comments reports and outcome-
s Track Guideways based reports from
portfolios
= Reporter

Copyrght © 2008 Bridges Transiions Inc., a Xep Corporaton company. Allights reserved
Links Disclaimer. Privacy Foiey and Term of Use

Bridges Transitions Co., a Xap Corporation company
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Update Portfolio Information

To update information in your portfolio, select the
“Your Portfolio” tab from the Choices home page.
From this screen, you can view and edit account
information and items you have saved as you’ve
progressed through various Bridges activities.

To change your school site, select the link “All
About You”.
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Welcome Test | Sign Out

Discover Your Dream Job and How to Get There

| YourPortfolio
Collect the things that matter to you, access them from anywhers, and
reflect on what youye learned.

(A1l About)Voul

Store your personal mﬁ and
courses you've taken

= All About You

What{Next?;

Answer some quick
questions about your
interests and skills — then

@ Your) Plans
\

Keep track of the future courses and
options that interest you most.
= Your Plans

check out the suggested
careers.

= Career Finder

Answer some quick
questions about your
interests - then check out
the suggested majors

= Major Finder

Things N vour/Activities]
B R Youlve| Saved i

See which assignments and tasks
you'e completed and what's lef to do
= Your Actiities

Check out the careers, education and
leisure options you'e interested in_
= Things You Saved

Select the “Change Schools” link and choose your
correct city and school site.
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‘Velcome K | Sign Qut

~
Print This | Save This | Emai This
Al About You

Things You've Saved
YourjPlans
YourJActivities’
Your Journal

All About You

Personal Info

School: Blowing Rock Elementary School (Change schools)
Name: kp

Address: 1 test

City/Town: test. NE 20084
Student # 0

Grad Year: 2008

Date of Birth: 01/01/1980
Gender: Female

E-mail: kpiosser@mycfnc org
Ethnicity: White

You are a: Student

Bridges Transitions Co., a Xap Corporation company
www.bridges.com
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All About You - Change Schools

Previous School: Blowing Rock Elementary School

All About You
Things You've Saved
\YourjPlans]
YourjActivities’

\LITTRITTUEIN  Choose the county your new school is in then select the new school in the second list.

1. Ci
< Select Your Gity > v

2. School

< Select Your School > ¥

Can't Find Your New School?

= Enter the Site ID and password for your
new school
Back to All About You

Once you select the new city and school, select
“Save and Continue”.

All About You
Things You've Saved
Your,Plans
YourJActivities’
Your Journal

All About You - Change Schools

Previous School: Currituck Co Middle School

Choose the county your new school is in then select the new school in the second list.

1. Cit
Bamardsville >

2. School

Bamardsville Elerm School \r;

o

Save and Continue O}

Can't Find Your New School?
= Enter the Site ID and password for your
new school

Back to All About You

Make sure to select “Yes, move my portfolio to the
new school” to complete the request and save your
changes.

Welcome Sarah | Sign Out

All About You
Things You've Saved
YourjPians’

Your Activities
Yourfournal

All About You - Change Schools

Previous School: Currituck Co Middle School
New School: Bamardsville Elem School (Change)

Are you sure you want to move your portfolio to this new school?

After confirming this, you will sign in again and the change will be complete /

Yes. move my portfolio to this new school g

©»Back to All About You

~




